Start-Up Budget

START-UP BUDGET

	
	tc \l2 "
	

	Start-Up Capital or Line of Credit
	tc \l2 "Start-Up Capital or Line of Credit
	$



	
	
	

	Equipment
	tc \l1 "Equipment
	

	
	
	

	Computer/Server and Backup System
	$


	

	Software
	$


	

	Printer
	$


	

	Fax (or use an eFax service)
	$


	

	Scanner
	$


	

	Shredder
	$


	

	Copier
	$


	

	Telephone (Cell/landline/mobile devices)
	$


	

	Calculator
	$


	

	
	tc \l2 "
	

	Total Equipment
	tc \l2 "Total Equipment
	$(

)

	
	tc \l2 "
	

	Furnishings and Decor
	tc \l2 "Furniture
	

	
	tc \l2 "
	

	Lawyer’s desk
	tc \l2 "Desk$


	

	Lawyer’s chair
	tc \l2 "Lawyers Chair$


	

	Lawyer’s chair mat
	tc \l2 "Lawyers Chair Mat$


	

	Client chairs (at least 2)
	tc \l2 "Client Chairs (At least 2)$


	

	Lawyer’s file cabinet
	tc \l2 "Lawyers File Cabinet$


	

	Credenza/computer table
	tc \l2 "Credenza/Computer Table$


	

	Waste baskets (2)
	tc \l2 "Waste Baskets (2)$


	

	Pictures and other decor
	tc \l2 "Pictures$


	

	Reception area chairs
	tc \l2 "Reception Area Chairs$


	

	Coffee table
	tc \l2 "Coffee Table$


	

	Conference Table
	$


	

	Conference Chairs (4-6)
	$


	

	Staff desk
	tc \l2 "Staff Desk$


	

	Staff chair
	tc \l2 "Staff Chair$


	

	Staff chair mat
	tc \l2 "Staff Chair Mat$


	

	Staff file cabinet 
	tc \l2 "Staff File Cabinet $


	

	
	tc \l2 "
	

	Total Furnishings and Decor


	tc \l2 "Total Furniture
	$(

)

	Supplies
	tc \l2 "Supplies
	

	
	tc \l2 "
	

	Paper, envelopes, ballpoint pens, highlighter pens, 
pencils, stapler, staple remover, post-it notes and 
flags, two and three hole punch, copy stamp, date 
stamp, file folders, rubber bands, tape and tape
	tc \l2 "To include paper, envelopes, pens, pencils, stapler,

	

	dispenser, paper clips, phone message pads, legal pads
	$

tc \l2 "hole punch, date stamp, file folders, rubber bands,
	

	
	tc \l2 "
	

	Total Supplies
	tc \l2 "Total Supplies
	$(

)

	
	tc \l2 "
	

	
	
	

	
	
	

	
	
	

	Library
	tc \l2 "Library
	

	
	tc \l2 "
	

	Fastcase legal research online through OSB
	tc \l2 "Books, CDs, set-up fees for online researchFREE
	

	Supplemental online legal research
	tc \l2 "Books, CDs, set-up fees for online research$


	

	BarBooks™ online through OSB
	tc \l2 "Books, CDs, set-up fees for online researchFREE
	

	Other CLE publications 
	tc \l2 "Books, CDs, set-up fees for online research$


	

	
	tc \l2 "
	

	Total Library
	tc \l2 "Total Library
	$(

)

	
	tc \l2 "
	

	Marketing and Printing 
	tc \l2 "Printing Costs
	

	
	tc \l2 "
	

	Stationery/Business cards
	tc \l2 "Business Cards$


	

	Announcements
	tc \l2 "Announcements$


	

	Print Advertising
	tc \l2 "Advertising Layouts$


	

	Radio or TV Advertising
	tc \l2 "Advertising Layouts$


	

	Internet Advertising (Website, blog, social media)
	tc \l2 "Other$


	

	Other
	tc \l2 "Advertising Layouts$


	

	
	tc \l2 "
	

	Total Marketing and Printing
	tc \l2 "Total Printing
	$(

)

	
	tc \l2 "
	

	Miscellaneous
	tc \l2 "Miscellaneous
	

	
	tc \l2 "
	

	Business entity formation fees
	$


	

	Business sign(s)
	tc \l2 "Business Sign(s)$


	

	Business license
	tc \l2 "Business License$


	

	Bar dues
	tc \l2 "Business License$


	

	Mandatory professional liability coverage
	tc \l2 "Business License$


	

	Excess professional liability coverage
	tc \l2 "Business License$


	

	Bond (for staff)
	tc \l2 "Bond (for staff)$


	

	Business insurance (including liability, fire/casualty,
	tc \l2 "Insurance (including business liability, fire/casualty,$


	

	disability/overhead/business interruption, premises
	tc \l2 "disability/overhead/business interruption, premises
	

	liability, and valuable papers)
	tc \l2 "liability, professional liability, and valuable papers)
	

	
	tc \l2 "
	

	Total Miscellaneous
	tc \l2 "Total Miscellaneous
	$(

)

	
	tc \l2 "
	

	Balance
	tc \l2 "Balance
	$

	
	tc \l2 "
	

	Notes: 

	tc \l2 "Notes: 
	


IMPORTANT NOTICES

This material is provided for informational purposes only and does not establish, report, or create the standard of care for attorneys in Oregon, nor does it represent a complete analysis of the topics presented. Readers should conduct their own appropriate legal research. The information presented does not represent legal advice.  This information may not be republished, sold, or used in any other form without the written consent of the Oregon State Bar Professional Liability Fund except that permission is granted for Oregon lawyers to use and modify these materials for use in their own practices.  © 2019 OSB Professional Liability Fund.
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